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FORM FD-7

[Proposal/Programme For Emergency Relief Operation For Disaster Victims]

[This proforma should be filled in both in Bangla and English. However, filling in Bangla is preferred]

1. Name of the NGO:

2. Description of material with its approximate value the NGO proposes to distribute
among the affected people.

In ‘000 Taka
Sl. No. Iltems/description Quantity Value

Sub-total
Overhead cost:
Manpower/wages
Transportation
Etc.
Etc.

Sub-total

Grand total

3. Sources of fund/relief materials:

a) In case of foreign donations please enclose/state the followings:
(i) Message or intent of the donor

(i) Donor’s particulars:
Name of CEO/donor (if an individual)
Name of organisation
Mailing address
Telephone & fax
e-mail and URL
b) In case of diversion of fund from an ongoing project, please furnish following
information:
i) Name of the ongoing project and total cost
ii) Date of Government approval (please enclose a copy of approval)
iii) What will be the effect of the diversion of fund/materials on the ongoing project?

iv) Has the donor of the fund for the ongoing project been consulted on the proposed
diversion? If so, state donor/s response.

4. Area of operation

Sl. No. District Upazila Union No. of
beneficiaries

Note : * Local district authority reserves the right of changing area of operation for better
coordination and coverage
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5. State how the relief activities will be implemented. (Please make it clear as far as
possible so that the authorities can monitor as and when necessary). NGOs must report
weekly progress using the format attached as Annex-A to the Secretary, Disaster and Relief
Division, Director General, NGO Affairs Bureau, Director General, Disaster Management
Bureau and concerned Deputy Commissioners.

6.  Duration of operation:
(i) Date of commencement:

(ii) Date of completion:

7.  Other information relevant to the implementation of the operation including future
plans, if any.

Declaration

I/'we hereby declare that the above particulars furnished by me/us are true and correct. l/we
will avoid duplication of activities by keeping local administration informed of and overlapping
of locations as a result of coordination by the local administration. I/we will furnish weekly
implementation progress using format attached as Annex-A. Il/we are bound by
myself/ourselves that I/we will submit audit report/completion report (as the case may be)
within 2 months after the programme is over and will inform relevant authorities.

Name :
Signature :
(of the CEO) :
Date :
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Annex-‘A’
Relief materials distribution report of NGO

Name of NGO:
Reference of approval of NGO Affairs Bureau :
Reporting Period : ........coovvvviviiiiiiiiiinnnes week (from .......coevvvviviiiinnnns (0 TR )
Name of | Name of | Name of | Description of relief materials (union wise) How long Rehabilitation plan in disaster | Whether it Remarks
district Upazila Unions operation will | affected areas will have any
continue duplication
Name of | Qunty No. of Appx. Nature of Amount of
relief families | value of work money
materials comdt.
Name :
Signature :

(of the CEO) :

Date :




